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Understanding ITR Forms: Wisich Ore b Right for You?
(hoasing the cormect form is & wital slep when learnang how to file [TR ondine. The acome Tax Department provides
different ITR forms for vafious categories of taxpayers based on thewr sources of income. Hers's a simple
breakdown of the common forms for indriduals for AY 207526
ITR-1 {Sahaf}: This form is for resident indiniduals having a total income up 1o Py 50 Lakh, Trom:
& Salary of Pevdon
Oree Houne Property
Dher souroes [Bee interest income, Family permion)
Agriculiural Income up to Rs. 5,000
A recent update allows salaned individualy to report long-term capital gaing{LTOG] up to As 1.2% lakh
undier [TR- 1, under ceriain condition
* Ity not for individuak who are Directon in 2 company, have uniisted equity thares, have income from
bunines/profession, or have more than one howse property
ITR-Z: This form s for Individuals and Hindu Undrdided Families [HUFL) who:
0
3 Do not have income from “Profits and Gaing of Business or Profession. ®
This form b5 suitable i a perion has income (rom salary/ pemsion, house property (can be more Lhan onej, capital
Lains, or other LOUITE, [including Wi from lottery oF racehories).

ITR-1: This form s for Indihviduals and HUF s who
*  Have income from “Profits and Gasms of Busines or Profession. ™
*  This form covers all types of ncome an ITR-2 filer might hawe, plus business or professonal income
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A4AD S4ADA, or SLAE).

o Serdlar to ITR- 1, cortain taxpayery with lmited LTCG can now uie TTH-2

o s not for those whao are Directors in a company, have unlisted equity shares, or have income from more

than one house property (unless it's loss from house property to be carried forward).

Decinion Tree ldea (Textual):

= b your income from 3 business or profession?
Yieuo bs it Laned preswsmpliesly (4440, ADA, AF) and lotal income £ R 50 Lakhg ?

& Wes Lhe (TR (Sugam)

*  No UselTR-3
Mo (Le, no buninessfprodession income )




= 1 betal ncome £ Ra 50 lakha, from salary/pension, one house property, other sources, and Agri income £
Ra 50007 |with aliowance for specified LTCG wup to Rx 1295 bikh)
Yeu: Une ITR-1 [Sahag).
Mo Use [TR-2
Documents Required for Fling TR Online [AY 2015-18)
Gathering the right papers b key before you leamn how to fle TR online. For filing your income Tax Beturn for AY
2015 26 (related to mcome earmed in FY 2024-25), people should huve Lhe Toliowsng dooumenits handy,
Barsic Information
=  PAN Card: Permanent Aocound Murmbes B esuentisl
Asdhasr Card: Linking PAN with Asdhaar Is mandatony.
Bank Account Details Account number, IFSC code, and bank name for all acoounts hedd. Ensure at least
one is pre-validated for refunds.
Contact Detalle Mobile number and ermadl 1D linked with Asdhaar and the e filing portal

incorme Proofs:

= Form 16/16A:
Form_16: tisued by the employer, it details salary income and TDS deducted  Employers typically baue this by lune
15¢h.
Form 16A: Certificate for TDS deducted on income other than salary (eg. interest from fived deposits,
profeuskonal fees)

Salary Skps: if Fovm 16 i not yet available or for cross-werificabion.
Bank Acrount Statementy/Pasboolc To check interest income, other credits,
Interest Cortificates: From banks, post offices for interest earmed on wvings accounits, FOR, Rds
Rental income Detaily: if any, including rent receipts.
Capital Gaing Statements:
Profitficss staternents from sale of shares, mutual funds (from brokers)
o Sale deed for property transactioni.
=  Igoig from Other Sources: Detab of any other income like dividends, family persion, eic
Deduction Proofs {Chapter VI-A):
*  mvestrment Proofy for Section B0C: Feceipts for LIC premiums, PPF, [L55, NSC, children's tuition fees,
horme loun principal repuyment, etc
Mediclaim Receipts (Section BOD): Health insurance premium payment fecepts,
Donation Receipts [Section BOG}: W risirming deduction for donations
Eduscstion Losn Intevest Cortificale [Section BOL).
Home Loan interest Certificate [Section J14{bj).
Other rebevant deduction proots (= g, NP5 contrabutions, BOTTA for wavings sctount interest ]

Tax Paymient Proofs:

*  Form 26AS (Annual Tax Statement): This crudal document vhows details of tax deducted at source (TDS),
taw collected at source (TCS), advance tan paid, and sell assesment tae paid. 1t can be downloaded from
the e-filing portal
Annual Information Statement (AIS] & Taspayer Information Summary (THS): These provide a
comprehensive view of 3 tapeyer’s financial transactions. reporied by various entities. it's wital o
recondcile income with AR and TIS

®  Challam for Advance Tan or Seil-Assevment Tas pad,

Make sure all documents are for the Financial Year 2024-2% (Assesiment Year 2025-26). To understand your Form

* Form 16 Contuns detals of your salary paid by the employer and TDS deducted by them.
Form 26A%: A consohdated tan credit statement. it reflects tanes deducted by your employer, banis, etc.,
phu any advance tax oF weif-assessment tax you've paid.
* A Shows detail of your finencial tramactions like interest, dividends, securties transactions, mutual
fund transsdtions, foreign remittances stc
Pre-Filing Preparations: Before You Log In
Froperly preparing before you file ITR onling can make the process smoother, Before logging into the Income Tax
e-Filing portal, it's whe to complete 8 few prefiminary steps.




Hade's 3 checkling:
Link PAN with Aadhaar: Ermure your PAN i1 linked with your Asdhaar. if not, do it immediately 25 it's mandatory

You can Link PAN with Asdhasr here.
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Pre-validate Bank Account{s]: Make sure at least one bank sccount i3 pre-vabidated and nominated for
recerving tax refunds. Check this on the e-filing portal
Acthre Mobile Mumber B Email: Confirm that the mobie number and emad 1D linked to your Asdhasr and
ihe e-Tiling porial are stlnee s scomisible for OTPy and Comernec. sl ions.
Download and reviewForm 26AS, AIS, and T15:
o Access the e-fling portal to download your Form JGAS. Verily the TDA/TCS details with your
artuad coene and tax pryments
Samilarly, downlosd your Annual information Slalemenl (AIS) and Taspayer information
Smmary (Tr5). These documents provide & wider range of finandal information reported o the
tan department.
It i1 very important to reconcile the income thown in your records with the detalls in Form 26AS
arwd A5 Arvy mimimatch can lead to Lax notices.
Gather All Documents: Collect all necessary documents a3 inted i the “Documents Required” section
This includes Form 165 from all employen if you changed jobs during the year
Rough Tax Calculation: Make an approvimate clostation of your total income and tax Labdity. This helps
in cross-checking the figures when you il the ITR. You can use our incorme tan caloulator lor this
Choose the Correct ITR Form: Based on your income sources, determine which TR form i applicable 1o
you
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Completing these actions beforshand will save time and reduce the chances of srron while filing

Step-by-Step Guide: How to File ITR Online on the e Filing Portal [AY 2025-26)

This core wection details how to file TR online directly on the povernment's e-Filing portal The process involves
several stages, from logping in to wbmitting the returmn. Sereermiboty and steps are bused on the officsl
incomertan gov.in portal 33 of May 1025

Logging into the Portal

Go to the official Income Tax e-Filing portal: Income Tax ¢ Filing Portal Login.

On the homepage, dick on the "Login' bution

Enter your Uuer 1D (which s your PAN or Asdhaar number) and click ‘Continge’

Conlirm your secure acCess message and enter your prssword. Click ‘Continue’. {Screenshot Login page)




